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I. Withdrawal Policies and Procedures

UR Programs

Students who withdraw from a UR program after submitting the “acceptance of admission to a UR semester program abroad” form are subject to the policies below and are required to notify OIE in writing by completing the appropriate form available on the OIE web site. 
Exceptions to fees listed below will be considered on a case by case basis if withdrawal is caused by unanticipated extenuating circumstances.  If a waiver of the withdrawal fee is granted, the travel and living allowance, if applicable, will be reversed on the student’s account.
In addition to the University of Richmond fees listed below, students who withdraw will also be financially liable for non-recoverable fees prepaid to the University or program abroad (i.e., tuition and housing deposits, orientation, language courses, and insurance fees).   
Student withdraws or changes program before program abroad commences and before the University of Richmond’s semester begins will be charged a 10% withdrawal or 5% change fee. This fee will be based on the current rate of the University of Richmond general fee.  
Student withdraws after the semester abroad begins will be subject to the following fees:
a) If UR semester has not yet begun, the student may want to enroll for the semester at UR.   Students will be charged the regular UR tuition rate and a 10% withdrawal fee. The withdrawal fee will be based on the current rate of the University of Richmond general tuition fee.  
b) If UR semester has begun, the University of Richmond will refund money in accordance with the policy set by the Office of Student Accounts (see the University’s catalog for details).  The University’s academic calendar will be used in determining a refund, except in cases where the Program beginning date is earlier than the beginning of the University’s semester.  In such a case, the rate of refund will be determined by the host institution’s calendar.  

Non-UR Programs

Students should contact the program providers for information regarding withdrawal policies, procedures and refunds.  With the exception of extenuating circumstances, the $1,500 administrative fee for approved non-UR programs will be retained by the University of Richmond and will not be refunded to the student.
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II. Enrollment Policies and Procedures

Students who withdraw from an abroad program and return to Richmond within the first two weeks of the beginning of the UR semester may enroll at Richmond.   Course enrollment at Richmond is subject to availability.  If a student returns to the US after the second week of the semester at Richmond, s/he will not be permitted to enroll in courses at UR.  

III. Course Credit Policies and Procedures in unanticipated extenuating circumstances 
UR Programs 

If a student returns to the US too early in the semester abroad to be assessed by the host institution/program, no credit for the semester abroad will be granted.  

If a student returns to the US late enough in the semester abroad that assessment and grading is possible, the following policies will apply if the withdrawal is due to unanticipated extenuating circumstances:
With the approval of the partner university or affiliate, relevant UR faculty and the Office of International Education at Richmond, the student may be permitted to take proctored exams at UR and/or submit assignments to the university abroad upon return to the US.  This option cannot be guaranteed.  Students should consult with the staff of the UR Office of International Education prior to leaving the host institution.

Non-UR Programs

Students must consult with program providers regarding credit and assessment policies.

IV. Implications for Graduation

Students unable to earn credit for a semester abroad may have to enroll in additional courses in a given semester or may enroll in summer courses at their own expense in order to graduate as planned.  Depending on the student’s individual situation, s/he may have to enroll for an additional ninth semester.  Fees are subject to the University of Richmond’s fee schedule.

V. Housing, Travel and Miscellaneous Fees

Students who withdraw after confirming their intention to enroll in a program abroad are ineligible for on-campus housing for the semester that they had planned to be abroad.  On-campus housing will only be available if vacancies exist and if the student is approved to move into campus housing by their respective Dean’s office.
UR Programs

If student withdraws prior to the end of the semester abroad, the student may be held liable for pre-paid travel and/or living allowances or scholarship monies granted by the University of Richmond or external agencies.
Non-UR Programs

Students must consult with program providers regarding all costs issues, including miscellaneous costs.
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